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FY12 Mini-Grant Report Form

1. Date of Report:

2. Name of Agency:                                                                          

3. Date of event or program:

4. Funds spent:                                     Number of people served:

5. Describe the project activities:

6. Share your successes or something special about the project!

7. Share your challenges or things you learned doing this project!

8. Complete the Expense Report form

9. Attach a story or quote and photo with a signed release form

10. Attach any other materials from the project that you wish to share with us!

Thank you for helping us fulfill our mission to “end breast cancer forever”!

Please type this form. It can be found on the web at: www.komenoregon.org/Community Programs & Grants/ Grantee Forms
Mini Grant Expense Report

	Items
	Approved Budget
	Actual Expenses

	Speaker
	
	

	Educational Materials
	
	

	Educational Equipment
	
	

	Food
	
	

	Gifts/Incentives
	
	

	Travel Expenses
	
	

	Printing/Mailing
	
	

	Advertising
	
	

	Supplies
	
	

	Event space / AV
	
	

	
	
	

	
	
	

	Total
	
	

	Remainder
	0
	


Please explain budget items over $300 and keep all receipts in a file with the grant information in case your grant is reviewed.
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